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IHonoxenue
o nucranuuonHoii padore B UBC PAH

1. O0mue moI0KeHNs

1.1. Hacrosimee [lonoxenne o BpeMEHHOM IE€pPEeBOJie paOOTHUKOB Ha JUCTAaHLUOHHYIO
paboTy B Iepuoj JIeHCTBUSI peKUMa TOBBIIIEHHONH IOTOBHOCTH Ha TePpUTOpHH ropona CaHKT-
[lerepOypr B CBSI3M C BO3MOYKHBIM PACIpPOCTPaHEHWEM HOBOH KOPOHABHPYCHOH WH(EKIUU
(COVID-19) (ranee — IMonoxkeHue) sABIAETCS JOKAIBHBIM HOPMATUBHBIM akToM DejiepajibHOro
rOCYJapCTBEHHOI0  OIO/DKETHOIO  YUPEXKICHHS HayKd HHCTHTYT BBICOKOMOJIEKYJIAPHBIX
coenuHenndt  Poccuiickodt  akamemmm Hayk (mantee — HWBC  PAH/PaGortomarens),
PErIaMEHTHPYIONIAM  TIOPSIIOK M YCJIOBHS BPEMEHHOM JUCTaHUMOHHOM paboThl H3-3a
HeOIaronpusTHON dIHeMuoorndeckoil cutyanuu B T. Cankr-IletepOypre.

1.2. [lonoxxeHue BCTymaeT B CHITy C MOMEHTA €r0 YTBEPIKICHUS U JEHCTBYET JI0 BBEJICHUS
HoBOrO [loJstokeHust MO0 OTMEHBI JICHCTBYIOIIETO.

1.3. BHecenue usmenenuii B [lonoxeHnne mpou3BoIUTCS Ha OCHOBAaHUHU IIPHUKa3a JUPEKTOPA
II0 COTJIACOBAHMUIO C mpejcenareneM npodgroma Mucruryra.

2. [lopsiiok BpeMEeHHOT0 MepeBoaa HA JUCTAHUMOHHYIO padoTy 110 HHUIIUATHBE
PaGoTonaressi B HCKJIIOYUTEIBHBIX CIy4YasixX

2.1. K ucxmouuTesHbIM CIIydasiM JUIS TiepeBojia pabOTHUKOB Ha JTUCTAHIIMOHHYIO paboTy
o uHUIMaTuBe PaboToaaTelss OTHOCATCS CIIEAYIOIIME cliydad, mpeaycMoTpennsle cT. 312.9 TK
PO®.

2.2. Ha pucrannuoHHy:0 paboTy 10 HWHHUIMATABE paborojmaresis B  MOPAIKE,
npegycmorpenaoM cr. 3129 TK P®, moryr ObITh BpeMEHHO I€peBEJCHbI pabOTHUKU
CTPYKTYPHBIX MojpasjieieHuil MHcTuTyra mpu Haauuud TEXHUYECKOW BO3MOXKHOCTH U 110
COIJIaCOBAaHHNIO C HEMOCPEACTBECHHBIM PYKOBOOUTEIIEM.

2.3. Cnucox pabOTHUKOB, TOJJICKANINX IIEPEBOJY Ha AUCTAHIIMOHHYIO paboTy B
IPHOPHTETHOM IOPSAKE, TOTOBUTCS OTAENIOM KaJ[pOB C Y4ETOM peKOMEHJaluil u TpeboBaHUM
MpunncrepctBa Haykd U BbIcmiero oOpasoBanus Poccuiickoit denmepanuu w/uimm oOpraHos
rocynapctBeHHoH Brnactu r. Cankr-IletepOypra.

2.4. PykoBOIUTENN CTPYKTYPHBIX IOJApa3leiCHUI TOJAIOT HAYaJbHHUKY OTAeNIa KaapoB
uH(GOpMAIMIO O COTPYAHUKAX, NMEPEBOJUMBIX HA JUCTAHIMOHHYIO PabOTy W/WIIM IKeTalOUIHX
0o(hOpMUTE OYEpEeTHON OIUTAYMBACMBIM OTIYCK WJIU OTIYCK O€3 COXpaHEHUS COJCpXKaHUs, U
CpOKax MepeBojia.

2.5. Ha mepuoa BpeMEHHOTO TIEpeBOJIa Ha JUCTAHIMOHHYIO paboTy y pabOTHHKOB
COXpaHACTCs pPaHee YCTAHOBJCHHBIM pPEXHM pabdoyero BpPEeMEHM M BpeMeHu oTapixa. [lo
coryameHuto Mexay PabotHukom n PaGoronmateneM MoxeT ObITh YCTAaHOBJIEH HMHOW rpaduk
paboThl, 0POPMIIAEMBIi JTOMOJIHUATEIFHBIM COTJIAIICHHEM K TPYI0OBOMY JIOTOBOPY.

2.6. PabGoTHuK, nepeBOaUMBI Ha AUCTAaHIMOHHYIO pa0OTy, JODKEH MPOHH(OPMHPOBATH
HMHCTHTYT 0 MECTOHaXOKICHHH €ro pabodero Mecra B TEPHOJ JUCTAHIIMOHHOW pPaboThl,



KOHTaKTHOM TeJeQoHe U HAIUYUU HEOOXOJUMOTO JUIS BBIIOJHEHHS JAOJKHOCTHBIX
00s3aHHOCTEH B MEpHOJ AUCTAHIMOHHON paboThl 00OpyIoBaHMs. DTa WHPOPMALUS MOMKET
ObITh mpenocTaBiieHa PaOGOTHUKOM B BHJIE CIyKeOHOM 3amucku OO B BHIE COOOLIEHUS,
OTIIPaBJIIEHHOTO IIOCPEJCTBOM 3JIEKTPOHHOM MOYTHI B aJipec OT/Aela KapoB.

2.7. B cnyuyae eciu B CHIIy OOCTOSITENBCTB, YKa3aHHBIX B pasjelie 2 HACTOSIIETO
[lomoxenus, Ha AMCTAHIMOHHYIO paboty TpeOyercs mepeBectu 30 u 6Gojee HMPOIEHTOB OT
o0IIell 4YHCICHHOCTH IE€PCOHANa, OCYIIECTBIATH pabOTy Ha TEPPUTOPHUH, B 3JaHUAX U
nomemenusx MBC PAH ocratorcs pabOTHUKH, OYHOE OTCYTCTBHE KOTOPBIX HETATHBHO
CKa)KeTCsl Ha HOpMaJIbHOM (pyHKIImoHUpoBanuu MHCTHTYTA.

3. Cpok BpeMeHHOI0 NepeBoAa Ha JUCTAHIIHOHHYI0 padoTy

3.1. Cpok BpeMeHHOro IepeBojia Ha AUCTAHIMOHHYIO PabOTy OMpeeNsIeTcs MPHKa30M
qupexTopa MHCTUTyTa M He MOKET IPEBBIIAaTh 6 MECSIICB.

4. BzaumopeiicTBHe ¢ TUCTAHIIMOHHBIM PA0OTHHKOM

4.1. B3auMozelcTBHE PYKOBOIUTENS CTPYKTYPHOTO MOJpa3eieHHus] ¢ AUCTAHIMOHHLIM
PaOOTHHKOM MOKET OCYNIECTBIATBCS Kak IyTeM oOMeHa OJJICKTPOHHBIMH JIOKYMEHTAMH
(mocpeicTBOM 3JIEKTPOHHOM TOYTHI), TaK W WHBIMH CIIOCOOAMH, B TOM YHCJIE C IIOMOIIBIO
II0YTOBOM M KypbepcKo#l ciryObl. IIpHopuUTETHEIM cocO60M 0OMeHa JOKYMEHTaMH B MEPUOT
HEeOJaronpusATHON SHHIEMHOJOTHYECKOW CHUTyallud SBISETCS OOMEH JIOKYMEHTaMH 110
anekTpoHHOU moute. CoobmieHus, HampaBisemble PaboTHukomM B aapec PaGoromarens, u
PaGoTtonareneMm B aapec paOOTHHUKA IO 3JIEKTPOHHOH IMoUTe B MEPHOJ AUCTAHIIMOHHON paboThI
MPUPABHUBAIOTCS K O(PHUITMATBHBIM JIOKYMEHTaM.

4.2. B3aumoneiicteue ¢ PaGOTHUKOM BO3MO’KHO, B TOM YHCIIE, TI0 JIMYHOM 3IIEKTPOHHOIMA
[oyTe, JHUYHOMY MOOWJIBHOMY M JIOMAlllHEMy HOMepaM TeJIepOHOB, COOOIIECHHBIMU
PaGoTauKOM.

4.3. Ilpm B3aumopedcTBHM C PaOOTHHKOM MOrYT OBITH HCIOJB30BAHBI pPa3IHUHBIE
IIPOTPAMMBI-MECCEHDKEPhI, TPOTPaMMbl  BUICOKOH(EPEHIM, MPOrpaMMbl MIHOBEHHOIO
oomena coobmenmsimu (WhatsAppMessenger, Viber, Zoom, Teams u nap.). Konkpernas
IIporpamma OIpeenseTcs HeMOCPeACTBEHHBIM pyKoBoauTeneM PaboTHuKa.

4.4. PaGoTHUK BBIMIOJNHSET PabOTy AMCTAHIIMOHHO B COOTBETCTBHH C ILIAHOM pPabOTEHI,
KOTOpbI  PaGoTHMK mOJlyuyaeT OT HEMOCPEJACTBEHHOTO PYKOBOJMUTEISI  CTPYKTYPHOI'O
oJIpa3aesIeHus.

4.5. PaOGotHuk, ubs TpynoBas (YHKIHUS CBsi3aHa C  BBIIOJHEHHEM  PabOTHI
MIPEUMYIIIECTBEHHO C UCIOJIb30BaHuEM ceTH MHTepHeT, 00s3aH OBITh Ha CBSI3U U UMETH JIOCTYI B
HuTepHeT B TeueHHE CBOero pabouero BpeMEHM, B TOM UUCIE HE peke OJIHOTO pa3a B yac B
TeyeHue pabouero BpeMEHHU IIPOBEPSATH IOUTY.

4.6. Ecou mocye mepeBojia Ha JUCTAHIIMOHHYIO paboTy PabOOTHUK HEe BBIXOJIUT Ha CBS3b
Oojiee JBYX CYTOK, TO €r0 HEMOCPEJCTBEHHBIA PYKOBOJIUTEIh 00s3aH MOCTABUTH 00 3TOM B
M3BECTHOCTh HadYaJbHUKA OTAENa KaapoB HMHcturyTa. PaboTHMKM OTHena KaapoB JOJKHBI
COCTaBUTh aKT O HeBbIXoje PaboTHUKaA Ha CBA3b, KOTOPBIH J0MKeH ObITh HanpaBieH PaboTHHKY
BMecTe C TpebOoBaHMEM IIPEJACTaBUTh NHCbMEHHOE OObsicHeHne. OOMeH JOKyMEeHTaMu
OCYIIECTBIISIETCS 110 IEKTPOHHOM IovTe.

4. O0MeH KaAPOBBIMH JOKYMEHTAMH, JJUCTAMH HETPYAOCIOCOOHOCTH

4.1. B cnyuyae BBejieHUs OpraHaMM BJIACTH OTPAHUUYUTEILHBIX MEp, PEKOMEHJAlUN MU
TpeOoBaHUI cOOMONATh KAPAHTHH WM PEXUM . cCaMOU30JSIINK, PaOoTHHKAM, MOAMAIaroIuM
II0JT OTH OTPAaHUYHUTENIbHBIE MEpbl, PEKOMEHIAMH WIM TpeOoBaHUsS, PEKOMEHIYETCS I10
BO3MOKHOCTH O(OPMIIATE AJIEKTPOHHBIE JIUCTKA HETPYAOCIOCOOHOCTH.



4.2. JIucTKH HETPYAOCTIOCOOHOCTH (B Cliydyae ecili OHU BBIAAHBI He B BJIEKTPOHHOU (opme),
3asBJICHUS 00 OTIyCKaX M Jpyrue KaapoBble TOKYMEHTHI B IIEPHUOJ BPEMEHHOIO II€peBOZa Ha
JACTAHIHOHHYIO paboTy HEOOXOIUMO B BHIE DJICKTPOHHBIX 00pa30B — (OTO WIM CKAHUPOBAHHOU
KOITHH JIOKYMEHTa — HAIPaBJISATH 10 3JEKTPOHHOM mouTe. OpUruHab! JOKYMEHTOB JOJDKHEI OBITh
npeiocTaBieHbl PaboTHIKOM IpH 11epBoi BO3MOXKHOCTH nocemienus Mucturyra.

4.3. BpeMeHHBII AUCTAHIIMOHHBIM PaGOTHUK MOXET OBITH 03HAKOMIICH C IPUHUMAEMbBIMU
JOKAJbHBIMU HOPMATUBHBIMH aKTaMH, HEIOCPEICTBEHHO CBS3aHHBIMH C €ro TPYJIOBOM
JIeSITEIbHOCTBIO, MTPUKA3aMH, YBEIOMJICHUSAMH, TPEOOBaHUAMHU M HMHBIMU JIOKYMEHTaMH ITyTEM
oOMeHa 3JIEKTPOHHBIMU IOKYMEHTaMH.

5. Iopsaaok o6ecnevyennss PaGoTHHKOB, MePEeBOAMMBIX HA THCTAHIHOHHYIO padoTy,
000pyI0BAHUEM H IPOTrPAMMHO-TEXHUYECKHMH CpeACTBaMHU

5.1. PaGoTHHKH, MEepeBOAMMBIE Ha AUCTAHIIHOHHYIO pabOTy, HCHOJB3YIOT, KaK IIPaBUIIO,
[PHHAJIC)KAIIAE UM CPEJCTBA KOMMYHHKAIIMH W KOMIBIOTEPHON TEXHHKH Ha 0e3BO3ME3/IHON
ocHOBe. IIpM OTCYTCTBHM Yy IE€PEeBOJMMOTO Ha JUCTAaHIIMOHHYIO pabory PaboTHmka
HEoOXouMoro odopyoBaHus OH npeacTanisieT B Jlupekuuio MHCTUTYTA 3asBIEHHE CO CITUCKOM
HeoOxoauMoro obopyaoBaHus. J{upekmus paccMaTpUBAET BOIIPOC O BO3MOXHOCTH BBIIEIICHUS
TaKoro 00OpyIOBaHHUS U 1ieJieco00pa3HOCTH mepeBoia PaboTHHKA HA TUCTAHIIMOHHBIA PEKUM.

6. Iopsinox nocemenusi Mucruryra PaGoTHHKOM, IIepeBeIeHHLIM HA
AUCTAHIHOHHBIH PeKUM padoThl, M €ro BbIe3/l 10 pad0o4uM BOIIPOCAM

6.1. Tlocemenme wWHCTUTYTa, BBIe3N PaboTHMKAa 1O pabo4yuM BOIpOCaM B IEPUOJ
BPEMEHHOI'0 I1€PEBOJIa HA JUCTAHIIMOHHYIO PadOTy BO3MOXKHBI B UCKJIFOYMTEIIBHBIX CIyYasx C
y4eTOM OrpaHHYCHUI Ha NepeMelleHre, JEHCTBYIOIUX 110 MecTy IpoXkuBaHMsA PabGoTHuka u
pacrionokeHuss WHCTUTyTa, M TOJNBKO IIOCHE COIVIaCOBaHUSA Moe3iKkH PaboTHmKOM ¢
HEMOCPEICTBEHHBIM PYKOBOIUTEIIEM.

7. 3aK/1109dTEeIbHbIE TOJI0KEHH S

7.1. Hacrosimee [lonoxeHue BCTymaeT B CUITy ¢ MOMEHTA €r0 YTBEPKIACHHUS JUPEKTOPOM H
neucteyert m0 31.12.2021 r.
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