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IMomoxenne
0 3aIIHTE NEPCOHAJIBHBIX JAHHLIX PaOOTHHKOB.

1. O6mue moJI0KeHUs

1.1. Hacrosunee ITonoxenue denepaisHOr0 rocy1apcTBEHHOTO GHOKETHOTO YIPEKACHHA
Hayk¥ VIHCTHTyTa BBICOKOMOJEKYJISPHBIX COEIMHEHMH POCCHHCKON aKaleMHH HAayKH (manee —
HHCTHTYT) pazpaboTano B cooTBeTCTBHM ¢ DenepanbHbIM 3aKOHOM OT 27.07.2006 N 152-®3 "O
TNIePCOHABHBIX JaHHBIX', DelepalbHBIM 3aKOHOM OT 27.07.2006 N 149-®3 "O6 unbpopmanuu,
HH(l)OpMaJJ;HOHHLD{ TexHONOrMsX 1 3amure mHbopMamuu", TpymoBsIM KozekcoM Poccuiickoi
denepauy, IPYTEMM JeMCTBYIOIIMMM HOPMATHBHBIMM TPABOBBIME aKTaMH Poccuiickoi
denepannu (nanee - [lonoxenue).

Ilens Hactosmero IIONOXEHHs - 3aMTa IEPCOHANBHBIX NAHHBIX PaGOTHHKOB
MHCTATYTa OT HECAHKI[MOHMPOBAHHOIO MIOCTyIla M pasrjameHds. llepcoHaIbHBIC MaHHbIC
paGOTHUKOB BCETJa SBIMIOTCS KOH(MIEHIMATGHON, CTPOro OxpaHseMo# HH(bopMaiuei, B
COOTBETCTBHH C JEHCTBYIOIINM 3aK0HOATEILCTBOM Poccuiickoi @enepanu.

1.3. TlonoxeHHe YCTaHABIMBAET NOPAIOK IONYdeHHs, ydeTa, 00pabOTKH, HaKOIIICHHA H
XKpaHeHHs HMH(OpPMAIWH, COIepXKalled CBEeJEeHHs, OTHECCHHBIE K IEPCOHANBLHBIM TaHHBIM
paboTHMKOB MHCTHTYTA. Iloj pabOTHHKAMH [OPa3yMEBAlOTCA JHIA, 3aKJIOYMBIIHE TPYIOBOH
JIOTOBOP C HHCTHTYTOM.

1.4. TlomokeHWe M HM3MEHEHHS K HEMY YTBEPXIAIOTCS IUPEKTOPOM HMHCTHTYTa, H
COITIACOBBIBAeTCA C IpejcenareneM mpodcoio3Horo xomurera. Bcee pabOTHHKH HHCTHTYTA
JIOJDKHEI OBITH 03HAKOMIIEHEI 10/ IIOIHKCE ¢ JaHHEM [Io/10XKeHHeM U H3MEHEHHAMH K HEMY.

2. OcunoBHbIe noHsTHA. CoCTaB MEPCOHANLHBIX JAHHLIX Pa00THHKOB

2.1. lnx ueneit nacrosmero [looxeHus UCIOIB3YIOTCA CIEYIOIMHE OCHOBHEIC MOHATHA:

nepcoHalbHble JaHHBle - mobas HHGOpMAIMs, OTHOCAINAsCS K IPAMO HIM KOCBEHHO
OTIpe/IeIeHHOMY M ONpesieNseMoMy (u3mdeckoMy TNy (CyGBEKTy MepCcOHAIBHBIX AaHHBIX) (II.
1 ct. 3 Menepansroro 3aK0Ha 0T 27.07.2006 N 152-03);

NepCOHANBHBIE JaHHBle, paspelleHHble CyOBEKTOM MEPCOHANBHBIX — JAHHBIX LA
PaCIpOCTpPaHEHHs, - EPCOHANBHBIE NaHHBIE, JOCTYN HEOrPaHHYCHHOIO Kpyra JIMIl K KOTOPHIM
[penocTaBieH CyObeKTOM MEepCOHANBHBIX NaHHBIX IIyTeM Ja4d Coriacus Ha obpaboTky
TIEPCOHANLHBIX JAHHBIX, Pa3pElIeHHEIX CYOBEKTOM MePCOHANBHAIX JaHHbIX IS PACIIPOCTPAHEHUL
B TOpsIKe, TIpeaycMoTpenHoM @enepambHbM 3akoHom or 27.07.2006 N 152-®3 (manee -



IepcOHaNbHEIE JaHHEE, paspelleHHble WiA pactpocrpaernus) (m. 1.1. cr. 3 ®depnepanbHOIO
3akoHa oT 27.07.2006 N 152-03);

omepaTop - TOCYHapPCTBEHHBIH OpraH, MYHMIJMIAJIBHBIM OpraH, IOPHUAMYECKOE HIIH
(bu3HYecKoe JTANO, CAMOCTOATEIBHO HITH COBMECTHO C APYTHMH JIHMIIaMH OPraHH3yIOLHEe K (wm)
OCYIIECTRIAIONHME 06paGOTKY IepCOHANBHBIX JAHHBIX, 4 TAKKE ONpe/IEeNsIomye Nenu 06paboTku
MEPCOHANBHBIX JAHHBIX, COCTaB IEPCOHAIBHBIX NAaHHBIX, MOMJICKAIIMX obpaboTke, ACHCTBHA
(omepanuy), CoBepIIaeMEIe ¢ EPCOHAIBHBIME JaHHEIME (1. 2 cT. 3 de[epanbHOro 3aKoHa OT
27.07.2006 N 152-®3);

06paboTka NepCOHANBHBIX JAaHHBIX paboTHHKa - mmoGoe [Ae#cTHe (omepaums) HIA
COBOKYNHOCTE JIeHCTBHHM (omeparuii), CoBepINaeMBIX C HCIIOE30BAHUEM CPEJICTE aBTOMATH3alHH
Wwix 6e3 MCHOJIB30BAaHUS TAKHX CPEICTB C TEPCOHANBHBIME JAHHBIMH, BKIIOYas cOOp, 3allHch,
CHCTEMATH3AIHIO, HAKOIUIEHHE, XpaHeHHe, yTouHeHHe (OGHOBJICHHE, M3MEHEHHE), H3BIICUCHHME,
WCIIONB30BaHAE, INepefady (paclmpoCTpaHEHHe, NPENOCTAaBIeHHE, [OCTYI), O00e3MMIHBaHHE,
6IOKHpOBaHHe, yOaleHHe, YHHYTOKEHHE IEPCOHANBHBIX NaHHBIX (. 3 CT. 3 ®exnepalbHOIO
3akoHa oT 27.07.2006 N 152-®3);

pacmpocTpaHeHHe NEPCOHANBHBIX MAAHHBIX - [CHCTBMS, HANPaBJICHHBEIE HA PaCKpPBITHE
TIepCOHANBHBIX JJAHHBIX PabOTHUKOB HEONpEAENeHHOMY Kpyry jmm (m. 5 cr. 3 PenepanbHOro
3akoHa ot 27.07.2006 N 152-@3);

[pENOCTABIEHHE NEPCOHAIBHBIX JAHHBIX - MCHCTBHA, HANPABICHHBIE HA DaCKpBITHE
EpPCOHANBHBIX JAHHBIX PaGOTHHKOB ONpPEIETIEHHOMY JIILY Ml OIIPENeTeHHOMY Kpyry Jm (II. 6
ct. 3 MenepansHoro 3akona ot 27.07.2006 N 152-D3);

GIOKADOBAHHE I[IEPCOHANHHBIX MNAHHBIX - BPEMEHHOE Tpekpamenne 06paGOTKH
TIEPCOHANBHBIX JAHHEIX PabOTHMKOB (3a MCKIIOYEHHEM CiydaeB, eciu ofpaGorka HeoOxonuMa
U1 YTOYHEHHS [IEPCOHANBHBIX JaHHBIX) (1. 7 cT. 3 ®enepansHoro 3akona ot 27.07.2006 N 152-
@3); _

YHUYTOXXEHHE MEePCOHAIBHBIX JaHHBIX - JCHCTBHs, B pE3y/bTaTe KOTOPBIX CTAHOBHTCHA
HEBO3MOHEIM BOCCTAHOBHTE COJEPIKAHHE NEPCOHATBHBIX JaHHBIX B HH(OPMAIMOHHOM cUCTEME
[EPCOHANBHBIX JaHHBIX pabOTHHKOB M (MJIM) B pe3yibTaTe KOTOPBIX YHHYTONKAIOTCA
MaTepHaJIbHBIE HOCHTENH NePCOHANBHBIX JAHHEIX paboTHHKOB (1. 8 ¢T. 3 demepaabHOro 3aKOHa
ot 27.07.2006 N 152-@3),

06e3IMYMBaHAE TEPCOHATLHEIX NAHHBIX - JEHCTBHSA, B PE3YINbTaTe KOTOPBIX CTAHOBHTCH
HEBO3MOXKHBIM 6€3 HCIIOIb30BaHH JOIOIHHTEIEHONR HHOOPMAIMH ONPEIeTHTh IPHHAAIEKHOCTD
TIePCOHANBHEIX JaHHEIX KOHKpEeTHOMY paboTHEKY (11 9 cr. 3 ®enepansoro 3akona ot 27.07.2006
N 152-@3).

2.2. Eciu WHOe He YCTaHOBIEHO TpyJOBEIM KoiekcoM PO, mpyrumu (enepaibHBIMA
3aKOHAMH, TIPH 3aK/IOYEHHH TPYAOBOIO JOrOBOPA JIHIO, NOCTyMaomee Ha paboTy, IpexbABIILeT
paboroaaremo:

TIACTIOPT MJT HHOM IOKYMEHT, YOCTOBEPAIOINHH JIHIHOCTD;

TPYIOBYIO KHIKKY M (Mu) cefieHus o Tpynoso#t nesrensrocTd (CTI-P mmm CTH-TII®P),
3a HCKIIIOYEHHEM CITydJaeB, KOTJla IOrOBOP 3aK/IIOYaeTCA BIEPBEIC;

NOKYMEHT,  TOATBEPXKNAIOIME  pPErHCTpalMIO B CHCTEME  HHIMBHMIyalbHOIO
(nepcoHM(HIUPOBAHHOTO) YYETa, B TOM YHCIE B HOPME JIEKTPOHHOTO JOKYMCHTA,

JIOKYMEHTEI BOMHCKOIO yd4eTa - JUIsi BOGHHOOOS3aHHBIX W JHII, NOMIEKAAX NPH3bIBY Ha
BOGHHYIO CITYk0Y;

JOKyMeHT 06 ofpasobaHuy ¥ (WIH) KBATH(HKAMA WM HATHIHNH CIEIHAbHBIX 3HAHHUH -
TIp¥ IOCTYIUICHAH Ha paboTy, TpeGyIolyio crieaibHEX 3HAHA] HITH CIIeIHaIbHON IIOATOTOBKH;



cIpaBKy, BhinaHHyIo opranaMu MBJI Poccuu, 0 HaIMIvH (OTCYTCTBHM) CYAHMOCTH H (HIIH)
haxTa YroJIOBHOTO MpecielOBaHKA MO0 O MPEKPAIICHWH YIOJNOBHOTO TNPECIENOBAHUA MO
peaGHIMTHPYIOMMM OCHOBaHHSM (P HOCTYIUIEHMH Ha DPaGoTy, K BBIIONHCHHIO KOTOpOH B
coorBercTBUM ¢ TpynoBeM KojgekcoM PQ mmi MHEM (enepalbHEM 3aKOHOM HE JOIMYCKAIOTCH
JTAIA, KMEIONHe WM HMEBIIHE CyAMMOCTh, IOBEPralOiecs WK MOJBEPraBIIHecs yroJI0BHOMY
HpecieoBanmio) (I 1. 6, 7 AIMHHACTPATUBHOTO PETIAMEHTa, yTBEPXKICHHOIO TIpuxazom MBJ]
Poccuu ot 27.09.2019 N 660) (47151 COOTBETCTBYIOIMX CTPYKTYPHBIX OAPa3/eeHIR);

CIIpaBKy, BhUIaHHyI0 opranavé MBJI Poccuu, 0 TOM, SBISETCA MM HE ABIACTCA JIAIO
OJBEPTHYTHIM aIMUHHCTPATHBHOMY HaKa3aHHIO 3@ MOTpelIIeHHE HAPKOTHYECKHX CPE/CTB WK
IICHXOTPOIIHBIX BEIIeCTB 0Oe3 Ha3HadeHHs Bpaua JMOO HOBBIX TOTEHIMAIBHO ONAaCHBIX
ICHXOAKTHBHKIX BEIIECTB, - NPH TOCTYIUIEHWH Ha paboTy, K KOTOpOH B COOTBETCTBHH C
dbenepanbHEIME 3aKOHAMM He MIOMYCKAlOTCS JiMU@, NOJBEPrHYTHIC TakOMy HAKa3aHMIO N0
OKOHYAHHMSA CPOKa, B TeYeHHEe KOTOPOrO OHH CUMTAIOTCS IIOJBEPrHYTHIMM aIMHHHCTPaTHBHOMY
Hakasaguio (1. m. 13, 14 AQMHHHCTPaTHBHOI'O PETIaMEHTa, YTBEPKICHHOIO IMpuxazom MBJI
Poccru ot 02.11.2020 N 746);

JIOTIOJTHUTEIbHEIE JIOKYMEHTE - B OTAENBHBIX CIydasxX, MPeXyCMOTPEHHBIX TpyzoBeM
xonexcom P®, REEMH (enepansHEIME 3aKOHaMH, ykazaMu [Ipesnnenta PO H MOCTaHOBICHHAMH
IIpaBurenscTsa PO.

2.3. B oT/ene KaJpoB HHCTHTYTa CO3JAIOTCA H XPaHATCA CIIEAYIOMUe IPyInbl JOKyMEHTOB,
coJepiKalnye JaHHEe 0 pabOTHHKAX B €JMHHYHOM MJIA CBOJHOM BHJIE!

2.3.1. JIoKyMeHTEI, cofiepKallyie IepCOHANbHEIE JaHHbIE PAOOTHHKOB!

KOMILIEKCH! JOKYMEHTOB, CONPOBOYKIAIONMKE IpoLecc ohopMIeH s TPYAOBBIX OTHOIICHMH
IpH IpHeMe Ha paboTy, IepeBoe, YBOILHEHHH,

KOMILIEKC MATEpHalIoB 110 AHKETHPOBAHHIO, TECTHPOBAHMIO, IPOBEIEHUIO COOECEIOBAHMH ¢
KaHIMJIaTOM Ha JODKHOCTS;

TIOJUTHHHUKY ¥ KOITHH IPHUKA30B (PacropshKeHHH) 10 Kaapam;

JIMYHBIE Jela, TPYAOBLIE KHIDKKH, CBENEHHS O TPYNOBOH JESTENBHOCTH PabOTHHKOB (CTA-
P);

JIeJIa, COIEpIKallie MaTepHaibl aTTeCTai pabOTHUKOB;

Jena, coiepyKaliie MaTepHaisl BEYTPEHHHX PAcCilelOBaHui;

CIIPaBOYHO-MH(MOPMAIMOHHEIN GaHK TaHHEIX IO MEPCOHAIY (KapTOTeKH, JypHAJIBL);

MO/UIMHHMKE M KOOMM OTYETHEIX, AaHAJIMTHYECKMX H CIPaBOYHBIX MAaTEpPHANIOB,
[IepeNaBaeMBIX PYKOBOJICTBY HHCTHTYTA, PyKOBOMHUTEIAM CTPYKTYPHBIX OAPa3/IC/ICHHUH;

KOIMM OTYETOB, HANPABIAEMBIX B TOCYJapCTBEHHEIE OpraHBl CTATHCTHKH, HATOTrOBEHIC
HHCIIEKIMH, BEINECTOSIINE OPTaHbl YIIPAaBICHHS U APYTHE YIPEHICHHS.

2.3.2. JIoKyMEHTAIKs 10 OpraHu3alK PaboThl CTPYKTYPHBIX MOApPa3eICHHH:

TIOJIOXKEHHS O CTPYKTYPHEIX NTOpa3/ICIeHHIX;

JOJDKHOCTHBIE HHCTPYKIHH PabOTHHKOB,;

TIPHKa3bl, PACTIOPSIKEHHS, YKA3AHHS 110 BOIPOCAM KaapoBOH paGoThl;

JOKyMEHTHI [LTAHHPOBAHMS, YUeTa, aHATH3a K OTYETHOCTH IO BOIPOCaM KaIpoBoi paboTaL.

3. O6paboTka NepCOHAIbLHBIX IaHHLIX pa0OTHHKOB
3.1. WcrounnkoM uE(oOpManEd 060 BCeX NMEPCOHATBHBIX JAHHBIX DAOOTHHKA SBJIACTCH

HEMOCPEICTBEHHO paboTHUK. Ecan mepcoHalbHbIE AAHHBIC BO3MOXHO IIOJTYYHTE TOJIBKO Y
TpeThel CTOPOHBI, TO PaGOTHHK JOJDKEH OBITh 3apaHee B MMCBMEHHOH ¢bopme yBenoMIleH 06 3TOM



H OT HEro JOJDKHO OBITh IOJY4eHO MHCBMEHHOE COITIACHE. Paboromarens 00sf3aH COOOIIUTH
pabOTHHKY O INENAX, MpPeJIONaraéMbIX HCTOUHMKAX H crocobax MOMyueHHs IMEPCOHANBHBIX
JAHHBIX, & TAKKE O XapaKTepe MOUIEKAIHX 0Ty IeHHIO IEPCOHATLHBIX JAHHBIX U TIOCIEICTBHAX
oTKa3a paGOTHHKA JaTh IMCEMEHHOE COIVIAaCHe Ha HX MOJTYdCHHE.

3.2. PaboromaTens He HMEET IpaBa IONY9IaTb H 06pabaThiBaTh NMEPCOHANBHBIE JAHHEBIC
pabOTHHKa O €ro pacoBOH, HAIHOHATHHON NPHHAJIEKHOCTH, IOTHTHIECKAX B3NILLAAX,
peNMrHO3HBIX ¥ (uIocobexux YOEKCHHIX, COCTOSHUA 3J0pOBbs, WHTHMHOM XH3HH, 32
MCK/TIOUEHHEM CIIydacB, TIPeIyCMOTPEHHBIX TPYNOBBIM KOICKCOM P® u npyruMu (heaepaabHEMK
3aKOHAMH.

3.2.1. O6paboTKa NepCOHATHHEIX JAaHHBIX, Pa3perICHHbIX IJ1s paclpocTpaHeHHs, U3 dhcia
CTIENMATBHBIX KATEroprii epCOHATBHEIX JAHHBIX, yKa3aHHBIX B 1. 1 cr. 10 demepanbHOTO 3aKOHA
or 27.07.2006 N 152-®3, pomyckaeTcs, €CIH CODMIONAIOTCS 3aIpeThl M YCJIOBHI,
npexycMoTpeHHble ¢T. 10.1 yKka3aHHOro 3akoHa. ,

3.3. Paboronmarens He MMEET MpaBa IOIy4aTe H o6pabaTsBaTh NEPCOHANBHBIC JAHHEIC
paGoTHHKa O €ro WICHCTBE B 0OIIEeCTBEHHBIX OOBEIMHEHHAX HIH €ro npoGhCoro3HOA
JEATENLHOCTH, 33 MCKIIOYEHMEM CIy4aeB, NPEeIyCMOTPEHHBIX TpynosbiM KomexcoM P® miu
HMHBIMH (pelepaTbHBIMK 3aKOHAMH.

3.4. O6paboTKa NEPCOHATBHBIX TAHHBIX paGoTHIKOB paGoTofaTeneM BOIMOXHA TOIBKO C HX
cornacuss. VICKOUeHHe COCTABIIOT CIydaH, MpeXyCMOTPEHHDIC 3akoHO/ATENECTBOM PO (B
4aCTHOCTH, cornacke He TpebyeTcs NpH HATMTHH OCHOBAHMH ¥ COOJIONEHHH YCIIOBHH,
IePednCIeHHbX B IL M. 2 - 11 4. 1er 6, mm 2.1 -104 2cr 10, 9 2 cr. 11 ®enepansHOroO
saxoHa ot 27.07.2006 N 152-D3).

3.5. TIuceMeHHOe corjacue pabOTHHKa Ha 06paboTKy CBOMX MEPCOHANBHBIX JAHHBIX
JIOJDKHO BKIIOYarh B cebf, B JaCTHOCTH, ‘CBeJEHHMS, yKa3zaHHBIE B IL II. 1 9% 4 ¢ 9
denepalbHOTO 3aKOHA OT 27.07.2006 N 152-@3.

3.6. IIuceMeHHOe corjache pabOTHHMKa Ha 06paboTKy ~NEepCOHANBHBIX —JAHHBIX,
pa3pelIeHHBIX Ul PACIPOCTPaHEHH, oopMIIsETCs OTACIBHO OT JPYIrHX cornmacuii Ha 06paboTKy
€ro mepcoHabHbIX JaHHbX. [Ipu aTOM COBIONAIOTCS YCIOBHS, PETYCMOTPEHHBIE, B HACTHOCTH,
ct. 10.1 ®enepanbHOro 3aKOHa OT 77.07.2006 N 152-®3. TpeGopaHHA K COACPHKAHUIO COTIACHS
Ha 06pabOTKy MEpPCOHANBHBIX IAHHBIX, Pa3PEIICHHRIX cy6BeKTOM MEPCOHANBHBIX NAHHBIX JULL
PacIpoCTpaHEHHs], YTBEPKICHBI IMpukazom PockoMHan30pa oT 24.02.2021 N 18.

3.6.1. TlucEMEHHOe corlache Ha 0OpaGOTKY INEPCOHANBHBIX HAHHBIX, paspeleHHbIX I
pacIpocTpaHeH s, pabOTHHK MPEIOCTaBIACT paGoTONATENIO THIHO nu6o B popMe NEKTPOHHOTO
JOKYMEHTa, TIOJNKCAHHOTO 3JIEKTPOHHOH MOMMHUCHIO C HCIOJB30BaHHEM HHGOPMAIMOHHOK
cucTeMsl PockoMHAn30pa. )

3.6.3. Cormacue Ha 006paGOTKy MEPCOHANBHBIX — JAHHBIX, paspeleHHEX Ui
pacIpOCTpaHeHus, NpeKpallaeT CBoe JedcTBHE C MOMEHTa IIOCTYIUICHHA paboTonaTemo
TpeGoBaHMs, yKa3aHHOrO B IL. 5.2.5 HACTOSIIEro [TonoxeHus.

3.7. PaGOTHHK MHCTHTYTa NPEICTABIACT B OTACH KaipoB JOCTOBEPHLIC cBezieHns o cebe.
OTzel KazpoB IpoBepsaeT JO0CTOBEPHOCTD CBeJICHMH.

3.8. B coorsercreuu co cr. 86 TK P@ B memsix obecneueHns mpaB H cBOOOI 4eloBeKa U
rpaxiannHa paboTojaTenr K €ro NpeICTAaBUTENH IIPH 06paboTKe NEPCOHANBHBIX JAHHBIX
pabGoTHEKa JOJDKHBI COOIIO/ATh, B YACTHOCTH, ciejryronye oburue TpeGoBaHMs:

3.8.1. Ipu omnpeneneHAR 00BeMa ¥ CONCPIKARMA 06pabaTsBaeMBIX [EPCOHATBHBIX TAHHBIX
paboTHuka paboTonaTenhb AOIKEH PYKOBOICTBOBATECH Koucturymue# PO, TpyaoBeM KOIEKCOM
P® u uHBIME (enepalbHBIMH 3aKOHAMH.



3.8.2. Ilpy NpHHATHH pEINEHHMH, 3aTParHBAIOIIAX MHTEPECH pabOTHHKA, paboTONaTENL He
HMEeT MpaBa OCHOBHIBATECS HA [EPCOHANBHBIX JAHHBEIX, IONYYEHHBIX HCKIIOYUTEILHO B
PE3YNIbTaTe HX aBTOMAaTH3MPOBAaHHON 00paboTKH MITH 3JIEKTPOHHOI'O [OJYYCHHUA.

3.8.3. 3amuTa mepCOHANBHEIX NAHHBIX paGOTHHKA OT HEMPABOMEPHOTO MX HCIIOIL30BAHHS,
yTpatel obecmeunBaercs paboTojareneM 3a CYET €ro CPEICTB B IOPAJKE, yCTaHonneHHOM
TpynoBsmM xonexcom PO u uHBIME denepanbHEIME 3aKOHAMH.

3.8.4. PaGOTHHKM M HMX NpeICTAaBHUTENH NODKHEI OBITH O3HAKOMIIEHEI IOJ PACIHCKY C
JOKYMEHTAMH HHCTHTYTA, YCTAHABIMBAIOLMME HOPALOK 06paboTKA HNEePCOHATBHBIX JaHHBIX, &
TaKke 00 MX ImpaBax ¥ 06S3aHHOCTSX B 3TOH 06/1acTH.

3.8.5. PaboTHHKM HE NOJDKHEI OTKa3RIBATBCA OT CBOMX IpaB HA COXPAHEHHME M 3aIIUTY
TalHEIL.

4. Ilepenauya mepcoHAJbLHBIX JaHHBLIX

4.1. Ilpu mepenaye nepcoHANBHEIX JAHHLIX paboOTHHKA paboToiareNb JAOIDKEH cOBIIOAaTh
crenyromme TpeboBaHus:

- HE COo00IIAaTh NEepCOHANLHEIE JaHHEIE pabOTHHKA TPEThEH CTOpoHe O3 MHCHBMEHHOIrO
cormacus pabOTHMKA, 3a MCKIIOYEHHEM CIIy4aeB, KOrAa 3T0 HeoOXOOMMO B IEAX
OPeyTpPEeXICHUS YTPO3bl JKH3HH H 3I0pOBBIO pabOTHHKA, a TAKKe B CIydasx, YCTAHOBIIEHHBIX
(benepanbHBIM 3aK0HOM; ’

- He coollaTh NepcoHalbHBIE NaHHBIE DPAbOTHHKA B KOMMEpPYECKHX Nelsx 6e3 ero
IOHCbMEHHOTO COTJIACHS;

- NPEeRYIPEaUTh JIHII, IOJIyYarOllMX IEepCOHAIbHBIE JaHHBIE pabOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH HCIIOJIL30BaHBI JIMIIb B LIEJSX, [ KOTOPEIX OHM COOBIIEHE], M TpeGOBATE OT
STHX JIHI MOATBEPXKACHHMS TOro, YTO 3TO IpaBuio cobmopeHo. Jluma, nomydaromue
NEPCOHANbHBIE [aHHBIE pabOTHHKa, 00s3aHBl COONMIOAaTh KOH(MIEHIMAILHOCTh. JlaHHOE
IOJIOXKCHHE HE PACIPOCTPaHsAETCs HAa 0OMEH IEpCOHATBLHEIMM JAHHBIMH PaGOTHHKOB B IIOPSJIKE,
YCTaHOBJIEHHOM (eiepalibHEIME 3aKOHAMH;

- paspemark JOCTYl K IEPCOHANBHBIM NaHHBIM pPabOTHHKOB TOJBKO CIEIMAIBHO
YIIOTHOMOYEHHBIM JIMIaM, IIPH 3TOM yKa3aHHBIE JIMIIA JOJKHBI KMETh IIPaBO MONYYaTh TOJBKO TE
NEPCOHAJIbHBIE NaHHEIE DPAGOTHHKA, KOTOPhIE HEOGXOMMMEI IS BEIIONHEHHS KOHKPETHBIX
ynximit;

- He 3aNpaliuBaTh HHOOPMAIHIO O COCTOSHUH 3J0POBhs pabOTHHKA, 332 HCKIIFOYECHHEM TeX
CBE/ICHHH, KOTOPbIE OTHOCATCA K BOIIPOCY O BO3MOXKHOCTH BBINOJHEHHs paGOTHHKOM TDPYHOBOMH
Gynxrmm;

- II€peaBaTh NEePCOHANbHEIE NaHHbIE pabOTHHKA IPEACTAaBUTENAM PabOTHUKOB B MODPSJIKE,
ycranosnenHoM TpynoseiM komekcom Poccmifckoit ®Denepandu, H OrpaHHYHBAaThE ITY
MH(QOPMAlKMIO TONMBKO TEMH IEPCOHATBHBIMA NAHHEIMH PaGOTHHKA, KOTOPHIE HEOGXOIMMEI Ui
BBIIIOJIHCHHUA YKa3aHHBIMH IIPEICTABUTEIISAMH UX GYHKIIHA.

4.2. Ycranonennbie paGOTHHKOM 3allpeTHl Ha Tepeaady (KpoMe IpefoCTaBIeH s JIocTyna),
a TaxKe Ha 00paGoTKy WmM ycmoBHA 06paGoTKM (KpOME MOJNY4eHHS NOCTYIA) IHepCOHAIBHBIX
AQHHBIX, paspelleHHBIX [UIi PpaclpoCTpaHEHWs, He JMAEHCTBYIOT B ciydasx o6paborku
NICPCOHAILHBIX NAaHHBIX B IOCYIapCTBEHHBIX, OOIMECTBEHHBIX M HMHBIX MyOJHYHBIX HHTEPECAX,
ONPEJENICHHBIX 3aKOHOJATeILCTBOM PO.

4.3. IlepconaneHsle JaHHBIE pAGOTHUKOB 06pabaTEIBAIOTCS H XPAHSTCS B OTHENE KaJpoB.



4.4. TlepcoHAIbHbIE JaHHBIE PAGOTHUKOB MOTYT OBITh MOIYYEHBI, IPOXOAUTE NaJIbHEHITYIO
06paGOTKy ¥ IepefaBaThCs Ha XpaHEHHE, Kak Ha GYMaXHEIX HOCHTEIIX, TaK M B SIEKTPOHHOM
BHJIE (IIOCPEACTBOM JIOKATIbHOM KOMITBIOTEPHOM CETH).

4.5, Tlpu moyYeHHH NEPCOHATBHBIX JaHHBIX HE OT paboTHHKA (32 HCKIIOYECHHEM CITydaes,
HpeNyCMOTPEHHBIX 4. 4 cT. 18 ®exepansHoro 3akoHa oT 27.07.2006 N 152-®3) paboToaatens a0
Hayasa 06paboTKM TaKHX NEPCOHANBHEIX JaHHBIX 00s3aH MPEeOCTaBHTh PabOTHHKY CIEIYIOIIYIO
HHGOPMAITHIO:

- HauMeHOBaHKe ((haMHITHs, KM, OTYECTBO) H a/Ipec OIIEPaTOpa MK €ro NpeCTaBUTEL;

- 11ess 06paboTKE MEPCOHANBHEIX JAHHBIX U €€ IIPaBOBOE OCHOBAHHE,

- IpeAnoIaraeMble OJIb30BATeH NEPCOHABHEIX JaHHEIX;

- ycraHoBneHHsle ®enepansHbmM 3akoHOM 0T 27.07.2006 N 152-®@3 npasa cybnexra
TIEPCOHATBHEIX JTaHHEIX;

- HICTOYHHUK IOITyYEeHHUs IEPCOHAIBHBIX JaHHBIX.

5. loeTyn K mepcoHaNbHBIM JaHHBIM Pab0THHKOB

5.1. TIpaBo mocTyma K NepCOHAIBHEIM JaHHBEIM PaGOTHHKOB MMEIOT:

- IUPEKTOD HHCTHTYTA;

- pabOTHHKH OTZENA KaIpOB;

- paboTHHKH OyXrajTepHy;

-(MHAHCOB - ’KOHOMHYECKUHN OT/EN;

-pabOTHHKY KaHNeJspuH (MHGOpManus o (akTHYECKOM MECTE MPOKUBAHUSA M KOHTAKTHBIE
TenehoHbl pabOTHHKOB);

- PYKOBOIMTEIH CTPYKTYPHBIX MOJpAa3/eNeHu# MO HANPAaBICHHUIO JESTENbHOCTH (JOCTYI K
NEPCOHAIBHBIM JaHHBIM TOJILKO paGOTHHKOB CBOETO IIOIPa3ICICHH).

5.2. PabOTHHK HHCTHUTYTa, B YaCTHOCTH, UMEET IIPABO:

5.2.1. Tlomy4ate HOCTYI K CBOMM MEpPCOHAIBHHIM JaHHEIM M O3HAKOMJICHHE C HHMH,
BKJIIOYas INpaBO Ha 6e3BO3ME3NHOE IIONyYeHHEe KOMMH J000H 3amucH, colepXkaiued ero
HepCOHATBHEIE JAHHBIE, 32 HCKIIIOUEHHEM CIIy4YaeB, IIPEIyCMOTPEHHBIX (eepalbHEIM 3aKOHOM.

5.2.2. Tpebomarte oT paboromaTens HCKIIOYECHHS HJIHM HCIPABIECHUS HEBEPHBIX HIH
HETIONTHBIX IIEPCOHATBHBIX JAHHEIX, & TAKXKe NaHHBIX, 00paboTaHHBIX ¢ HApyIIEHHEM TpeOOBaHMHA
Tpynosoro komekca P® wmi unoro ¢enepansHoro 3akoHa. IIpu oTkase paborojareis HCKIOIHTD
WM HCIPABHUTH [EPCOHAIBHEIE JaHHEE pPabOTHHKA OH MMEET IpaBO 3aiBHTh B NMUCBMEHHOH
Gopme paGoTONATENIO O CBOEM HECOIJACHH C COOTBETCTBYIOIMMM OOOCHOBAHHEM TaKOIo
Hecornacus. [lepcoHanbHEIE JaHHBIE OLIEHOYHOIO XapakTepa pa0OTHHK MMeeT IIPaBO JOIMOJIHHUTE
3asBJICHUEM, BBIDKAIOIMUM €r0 COOCTBEHHYIO TOUKY 3pcmm.r

5.2.3. Tlomy4ate oT paboTomaTens CBeJEHHMS O HAMMECHOBAaHMH H MECTE HAXOXICHHS
omepatopa, CBEIEHHS O JHIax (3a MCKIIOYeHHeM pabOTHHMKOB OIEparopa), KOTOpbIE HMEIOT
IOCTYII K MEPCOHAIBHBIM JAHHBIM MM KOTOPEIM MOTYT ObITE PACKPEITHI IIEPCOHANIBHBIC NaHHBIC
Ha OCHOBAaHHH ZIOTOBOPA C ONIEPATOPOM HJIM Ha OCHOBAHHH (e/IepalbHOr0 3aKOHa.

5.2.4. Tpe6oaTh M3BemeHHs paGoTOAATE/IEM BCEX JIHI, KOTOPEIM paHee ObLIH co00IIeHE!
HeBEepHblE HIM HEMOJHBIE IIEPCOHAIBHBIE JaHHBIE, 000 BCEX TPOM3BEACHHBIX B HHX
HCKJTIOUEHHSIX, HCIIPABIICHUSIX WIH JOIOTHEHUAX.

52.5. TpeGoBaTh mpexpaTuT, B JEOGOEe BpeMs mepefady (pacmpoCTpaHEHHE,
NpEIOCTABICHAE, [OCTYN) IEePCOHANBHBIX MAHHBIX, DPAa3pelICHHBIX Ui PaclpOCTPaHCHHH.
Tpe6opanre oopMILeTCs B MUCEMEHHOM Bre. OHO JOMKHO BKIOYATh B Ce6s baMUIHIO, UMS,



0T4ecTBO (IpM HATMYMH), KOHTAKTHYI0 MH(opMammio (Homep Tenedoma, aapec dICKTPOHHOH
TIOYTH! WA [OYTOBBIA ajpec) pabOTHMKA, a TAKKe NepedeHb NEPCOHANBHEIX IaHHBIX, 00paboTka
KOTOPBIX TOANEKHT IPEKPALICHHIO.

5.2.6. O6xanoBaTh B yIOTHOMOYEHHBI OpraH 110 3aIluTe IpaB CyOBhEKTOB MEPCOHANBHBIX
JaHHBIX MM B CyJAeOHOM TOpSAKe HENpaBOMepHEIe AeficTBHA MM Ge3nedcTBus paboTomarerns
pu 06paboTKe | 3aImuTe €ro NePCOHANBHEIX JAHHBIX. '

6. OTBETCTBEHHOCTE 33 HAPYIIEHHE HOPM, PEryIHPYIOMHX
06paboTKy ITepCOHAIBHBIX JAHHBIX

6.1. Jluma, BHHOBHBIE B HAapyIIEHHH IIOJIOXEHHH 3aKoHojarensctBa P® B obmactu
HEPCOHATBHBIX JAHHBIX NpH 00paboTKe MepCOHANBHBIX JAHHBIX pabOTHHKA, MPHBICKAIOTCH K
JHCHMIUTMHAPHOM ¥ MaTepHalbHON OTBETCTBEHHOCTH B IOPSIKE, YCTAHOBJIEHHOM TpyHOBEIM
xozexcoM PD u MHBIMH (eIepatbHEIME 3aKOHAMH, @ TAK)Ke IPHUBJIECKAIOTCA K a/IMHHACTPaTHBHOMH,
IPaKIAHCKO-NIPABOBOM HJIA  YrOJIOBHOM OTBETCTBEHHOCTH B IIOpPAJKE, YCTAHOBICHHOM
(eneparbHEIMHU 3aKOHAMH.

6.2. MopanbHEli Bpej, TPHYAHEHHBIH pPabOTHHKY BCJIEACTBHE HApYIIECHHA €ro Ipas,
HapyIIeHHs IpaBHI 06pabOTKM MepCOHAIbHBIX JaHHBIX, @ TaKKe HecoOmojenus TpeboBaHmi K
3aIUTe [EpPCOHANBHBIX IaHHBIX, YCTAHOBIEHHBIX DenepanbHbM 3akoHOM OT 27.07.2006 N 152-
®3, NOMIEKUT BO3MEIIEHMIO B COOTBETCTBHH C 3aKoHoAaTenbcTBoM P®. Bosmemenue
MOpAJIEHOTO Bpeia OCYINECTBISETCS HE3aBUCHMO OT BO3MEIICHHS HMYIIECTBEHHOIO Bpela H
MOHECEHHBIX pabOTHHKOM YOBITKOB.

CornacosaHo:

Havanpauk otzena Kaapos NP )
_ . M. %A(!puw ’/a_ SL.H. Yupkosa
«p /F 2022r. -

I'maBHbI Oyxranrep

0O.B. PomanoBa
£Z40 p 37
Sty LF 2022r

IOpuckoHCYIBT
E.E. JlobanoBa

Gb__ ¥ 20mr. AL /

/



